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                 Internship Questionnaire
	Applicant Information

	Full Name:
	
	
	
	Date:
	

	
Last
	First
	M.I.

	Address:
	
	

	
Street Address
	Apartment/Unit #

	
	
	
	

	
City
	State
	ZIP Code

	Phone:
	()
	E-mail Address:
	

	Are you a citizen of the United States?
	YES

 FORMCHECKBOX 

	NO
 FORMCHECKBOX 

	If no, are you authorized to work in the U.S.?
	YES
 FORMCHECKBOX 

	NO
 FORMCHECKBOX 


	Have you ever worked for this company?
	YES
 FORMCHECKBOX 

	NO
 FORMCHECKBOX 

	If yes, when?
	

	Have you ever been convicted of a felony?
	YES
 FORMCHECKBOX 

	NO
 FORMCHECKBOX 

	If yes, explain:
	

	“X” days available 
	Write available HOURS
	“X” your available semesters
	

	 FORMCHECKBOX 
 Monday                                                           
	
	 FORMCHECKBOX 
      SUMMER
	June 8, 2008 – September 4, 2009

	 FORMCHECKBOX 
 Tuesday              
	
	 FORMCHECKBOX 
      FALL
	Determined case by case

	 FORMCHECKBOX 
 Wednesday
	
	 FORMCHECKBOX 
      WINTER/SPRING
	Determined case by case

	 FORMCHECKBOX 
 Thursday
	
	
	

	 FORMCHECKBOX 
 Friday
	
	
	

	Education

	High School:
	
	Address:
	

	From:
	
	To:
	
	Did you graduate?
	YES
 FORMCHECKBOX 

	NO
 FORMCHECKBOX 

	Degree:
	

	
	
	
	

	
	
	
	

	College:
	
	Address:
	

	From:
	
	To:
	
	Did you graduate?
	YES
 FORMCHECKBOX 

	NO
 FORMCHECKBOX 

	Degree:
	

	

	References

	Please list two personal or professional references.

	Full Name:
	
	Relationship:
	

	Company:
	
	Phone:
	()

	Address:
	

	

	Full Name:
	
	Relationship:
	

	Company:
	
	Phone:
	()

	Address:
	


	Previous Internships/Employment

	Company:
	
	Phone:
	()

	Address:
	
	Supervisor:
	

	Job Title:
	
	Starting Salary:
	$
	Ending Salary:
	$

	Responsibilities:
	

	From:
	
	To:
	
	Reason for Leaving:
	

	May we contact your previous supervisor for a reference?
	YES
 FORMCHECKBOX 

	NO
 FORMCHECKBOX 

	

	Company:
	
	Phone:
	()

	Address:
	
	Supervisor:
	

	Job Title:
	
	Starting Salary:
	$
	Ending Salary:
	$

	Responsibilities:
	

	From:
	
	To:
	
	Reason for Leaving:
	

	May we contact your previous supervisor for a reference?
	YES
 FORMCHECKBOX 

	NO
 FORMCHECKBOX 

	

	INTERN AREAS

	From the following list of internship areas, please select your top TWO areas of preference (check the box) and then address the “fill-in-the-blank” questions under each heading.

	 FORMCHECKBOX 
 ACCOUNT SERVICES   (rank in order of preference)
	
	 FORMCHECKBOX 
  ONLINE MEDIA (rank in order of preference)

	                        
	Manage advertising campaigns
	
	                        
	Media formats, sizes, positions, frequency caps

	                        
	Provide strategic guidance for client campaigns
	
	
	Media buying and price negotiations

	                        
	Provide ongoing analysis and reporting
	
	
	Data analysis

	                        _____
	Collaborate with internal departments to develop client solutions
	
	
	Project management

	 FORMCHECKBOX 
  PAID SEARCH (please fill in)
	
	 FORMCHECKBOX 
  RESEARCH (please fill in)

	                        
	What is your knowledge of Search? (none, basic, worked with Search before)
	
	
	Knowledge of Excel (Beginner, Intermediate, Advanced, Expert)

	                        
	Proficient in Excel (Yes/No)
	
	
	Knowledge of PowerPoint (Beginner, Intermediate, Advanced, Expert)

	                        
	I like numbers and reporting (Yes/No)
	
	
	Project management experience (how many years/months?)

	                        _____
	Detail-oriented thinker  (Yes/No)
	
	
	Data analysis (none, basic, work with data every week/month)

	 FORMCHECKBOX 
  SEO (Search Engine Optimization) (rank in order of preference)

	                        
	HTML Coding

	
	                        
	

	                        
	Search engine friendly copywriting and keyword research
	
	                        
	

	
	Search engine friendly web design

	
	                        
	

	
	Project management


	
	
	


	ADDITIONAL INFO (REQUIRED)

	Briefly explain the type of work you would like to do and why?

	

	Please list any relevant course work and your grades in each.   If not apparent in the course name, please describe the course content.

	COURSE
	Description
	Grade/Notes

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	Describe any relevant work or internship experience?  (what did you do that was relevant) 

	

	What are your top strengths and weaknesses?

	

	What is important to you in a work environment?

	

	Please list your computer skills and experience (list programs and / or programming languages):

	

	

	Disclaimer and Signature

	

	I certify that my answers are true and complete to the best of my knowledge. 

If this application leads to employment, I understand that false or misleading information in my application or interview may result in my release.

	Signature:
	____________________________________
	Date:
	_____________
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