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Pre-Screen for Account Supervisor Position 

	Candidate’s name
	

	Today’s date
	


	How did you find out about the job?

	


	Do you have experience in an ad agency?  If so; traditional, interactive or both?  Describe.

	


	What is your experience with online marketing?

	


	Describe in detail a Project you have managed?

	


	Have you ever created client marketing plans?  Describe.

	


	Have you managed both people and monetary budgets? 

	


	What is your familiarity and experience with Search Engine Marketing?   Please explain specific to “Paid Listing Management” “Paid Inclusion, XML and/or Shopping Engines” as well as your experience and familiarity with “Natural Optimization”

	

	


	Do you have experience in generating campaign reports and performing detailed analysis for optimization?  Please explain.

	


	Do you have experience presenting campaign results to a client in person?

	


	Give some examples of communication skills related to effective delegation of tasks and presentations.

	


	Describe a few situations where you have been under pressure to complete a Project and have effectively been proactive in doing so. 

	


	What are your organizational skills and style?  Provide some examples of how you have applied these skills on the job?

	


	Have you used any Project Management or “Agency Software” on the job?  If so, please indicate which ones and describe your experience and familiarity with use?

	


	What is your salary history and requirement? 
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